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SSS what is slido? how can it help you create
more interactive meetings?

What's Included?
Guidance on how to best use Facebook to reach

your target audience

how you can use canva to create engaging posts
for your social media 

how to create an account on mailchimp and what 
to use it for



who is this for?

how can I get extra support?

this quick guide is for members of KYa who would like
some guidance with social media and creating engaging
posts online.

this guide gives you the tools to do the basics online
with a few hints and tips. KYA willl run two drop in
sessions per year for organisations to get extra help
with their social media and digital tools. Dates will be
listed in our monthly newsletter.

why was this created?
Kya's vision is for Kirklees to have a vibrant community
youth sector, we believe this could help achieve this vision.
we also know using digital tools is something our members
have told us they struggle with, so we created this to help
our members!



facebook

what is included?

how to create a facebook page/group & the
benefits of each platform
existing facebook groups within kirklees you
can utilise
the importance of hashtags 
facebook tips and hints to increase engagement 

1.

2.

3.
4.



Pages and Groups on facebook
creating a page or group on facebook allows your
young people and their families to stay up to date

with the activities you have on offer

which one should you create?

- Allows you to regulate
who joins and sees your
posts
-everybody in the group
receives a notification when
you post
-create meaningful
relationships with group
members

-anyone can like the page,
so you will gain more

followers quicker
-builds your outward

facing brand vision (people
can see what type of

organisation you are and
quickly decide to support

you)

Group? page?

facebook



from your home page, select 'groups' then select '+create
new group'
Decide what you're going to call your group
select the privacy (we recommend closed) & then select
'visible' (so others can find you)


 this could be your 
organisations name, a

specific projects name or
anything relating to what

you're doing!

on the left hand side you will see a
menu of 'admin tools' - scroll to the
bottom of this and click 'settings' to
add a description of your group
start advertising your group and
inviting people to join! 

facebook
How to create a group

How to create a page
from your home page, select 'pages' then select '+create new
page'
Decide what you're going to call your page
select the category of your page (i.e., non-profit
organisation or youth organisation) & write a description
of your page
invite people to like your page!






huddersfield 
groups

Dalton, Kirkheaton, Moldgreen, Waterloo &
Rawthorpe Community
Golcar, Milnsbridge, Longwood, Cowlersley and
Scape Area - Community Page
Huddersfield Community

groups you can use to promote your page/specific events

Dewsbury 
and 

mirfield 
groups

Batley and 
spen groups

rural
groups

Batley Matters
Birstall matters
Gomersal, Cleckheaton, Birkenshaw, Birstall, Batley
& Morley matters group

dewsbury matters // Mirfield Matters
dewsbury community
dewsbury moor matters
Cleckheaton / Birstall / Batley / Dewsbury /
Heckmondwike

Holmfirth Community Group
honley community
Kirklees Events, Things to Do & Community Group

facebook

https://www.facebook.com/groups/1531271476946114/
https://www.facebook.com/groups/127501712852/
https://www.facebook.com/groups/HuddersfieldCommunity/
https://www.facebook.com/groups/435922370136928/
https://www.facebook.com/groups/Holmfirth/
https://www.facebook.com/groups/672178553639598/


POST REGULARLY

positing on a regular basis will help to spread the word
about your organisation. for help with this try using an
app that will schedule your posts to post
automatically - ask us about what we use!

UTILISE CANVA

canva is a great tool to create good looking posts in a
quick way - we have guidance on canva specifically next

CHECK YOUR SPELLING/GRAMMAR

nothing ruins the flow of a facebook post more than bad
spelling and grammar - make sure you double check your
posts before submitting them. Download Grammarly to
help.

USE A SOCIAL MEDIA CALENDAR

planning your posts can help you create a clear
vision of what you want to use social media for!

ENGAGE WITH YOUR AUDIENCE 

instead of simply posting your message, ask questions in
your post to encourage people to comment and like!
engagements like this make your posts more visible to
other people

facebook
posting tips

https://www.grammarly.com/?q=brand&utm_source=bing&utm_medium=cpc&utm_campaign=brand_f1&utm_content=sa360test&utm_term=grammarly%2B&matchtype=e&placement=&network=o&&msclkid=49b7998b02211567e002fba11913ec94&gclid=49b7998b02211567e002fba11913ec94&gclsrc=3p.ds


there are many different sites you could use, however we like
this one

1.

2. type a couple words in to describe your activity, such as
youth groups, youth activities etc and press  generate hashtags

3. the site will then list several hashtags you could use.
select up to 30 by ticking them, press copy and then paste it

on your social media caption!

hashtags can help you reach a wider audience on any platform!
trying to keep track of popular hashtags can be time consuming,

so a hashtag generator can be useful!

Hashtag help

https://inflact.com/tools/instagram-hashtag-generator/#/search/


what is included?
how to create a canva-pro account
the benefits of canva pro
how to create a social media post
how to use the different design elements
hints and tips when using canva

1.
2.
3.
4.
5.



how to use...

Did you know? you can get canva pro for free if
you are a not-for-profit! here's how:

click here to get the link!
select 'apply now' and 'get verified now' - fill in the details,
Attach proof of your nonprofit status and submit!
It's quick and means you get free access to all of canva!

Why use Canva Pro?

420,000+ templates
75 million+ images
3.5+ million graphic elements
3000+ fonts
brand colors, fonts and logos
Unlimited folders and 100GB storage for all your
designs
access to animations and GIFs

canva pro gives you access to:

http://www.canva.com/canva-for-nonprofits/


how to use...

this is your
homepage - you can
search through
different types of
posts, but the
most common are
listed below the
search bar

in this example we have selected 'facebook post'

from here you can either start making your
own post, or you can search through the
templates

an example of a
youth club post



how to use...

Templates

Elements

uploads

Text

scroll through hundreds of ready-made templates that you can
easily edit to create your personalised post

this is where you find photos, animations, graphics, lines, videos,
audio, charts, tables and anything else to customise your post

this will be empty at first, but you can use this section to
upload your own logos/pictures to put into your posts 

here you'll find lots of pre-made fonts to choose from! you can
also edit the colour and size of your text

before you create your first post, its important to understand what each
element of canva is and how you can use it. The below are the most common
ways to customise your post:

Canva also has lots of extras you can easily add such
as: Embedding youtube videos, creating QR codes, adding
maps and Gifs! contact us to learn how! 



how to use...

other key words you could use:
Young people, kids, children,

charity, sports, closed, opening
& even specific

holidays/memorable days

an example of a
youth club post

2. From this template we used
'elements' to find a different
picture, edited the text and
fonts to suit our theme  &
added our logo!

in this example, We searched through the templates using "youth" as a
key word and found this template

1.



When you've finished creating your post, you can download
it to your device or post directly to facebook

how to use...

connect your facebook
account and upload your
post directly from canva
to facebook without
downloading 

this is the name of your file (you
can edit this)

this lets you share your
post with others in your
'canva team'

Download your post here, you
can chose what file you want
to save it as  (jpeg and png is
most common for facebook)



how to use...

hints and tips to make your posts look good 

LIMIT THE AMOUNT OF INFORMATION IN YOUR POST.
MOST PEOPLE SKIM READ - SO TRY BE AS CONCISE AS
POSSIBLE

stick to a colour scheme in your post, don't use lots
of different colours as this can make your post
look too busy

if you use a dark background, make sure you use
light images and wording so your post is clear to
your audience

try put your logo/organisation name in each post
so when it is shared it is clear who is running the
club

you can also use canva to create teams backgrounds,
presentations, certificates and more! contact us if you'd like

support in learning how



how to use...

slido is an easy to use tool that can add interaction to your
online meetings

search slido online and create a free account

what is slido?

how do i get started?

what can i do on slido?
using the free platform, you can use three quiz formats in
any one presentation. choosing from: Word cloud, polls,
quizzes, open text, rankings & ratings

it's easy to get people to join your slido, simply share your
screen from presenter mode and people can join through
scanning the qr code or by typing the passcode into their
device

how do i present and get people to join?

want someone to go through this with you? eMail us and we can help!

https://www.sli.do/


how to use...

slido themselves have created an easy to
understand video that explains how to use
their platform

check it out here:



how to use...

What is mailchimp?
Mailchimp is an all-in-one Marketing Platform for small
organisations. it enables you to send out mass emails in a quick
and efficient way

how to create an account

how to create a mailing list

setting up an account is both easy and free!
click this link and follow the steps to create your profile

if you already have a list of contacts you would like to add to
your official mailing list, you can import them to mailchimp
through uploading an excel file with the email addresses
attached. alternatively, you can easily add them individually!

https://login.mailchimp.com/signup/


how to use...

What is a campaign

how to create a campaign

Viewing campaign reports

a campaign is similar to a 'mass email' however, mailchimp allows
for many different approaches to a mass email, and therefore
describes them as 'campaigns'

there are a few different campaigns you can create in mailchimp.
when you log in to your account you will be given many
different templates to choose from

you can view the reports of
your campaign after sending it
out! this is a great way to see
who is engaging with your
content & what is going
well/what isn't going well!



www.kirkleesyouthalliance.org

Congrats! You've reached the
end of this guide!


What's NExt?
look out for our monthly emails for

dates of 'drop in' sessions to get
additional support

if you need direct support email us and
we will try assist you

email:
Hello@Kirkleesyouthalliance.org

http://www.kirkleesyouthalliance.org/

